How to copy DOC Floor Stock Medications from Holly in
Maestro

1.

Go to the top left “Epic” button, follow
menu to Tools 2 Patient Care Tools

and click on Preference List Composer.

2.

Select “copy user” in the bottom left
corner.
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3.

Within the “from user” box, insert
“Canupp, Holly.” Insert your name in
the “to user” box.

Make sure that the copy option is set
to “merge.”

Select “Immunizations (Outpatient)”

or vaccines AND “Clinic-Administered
Medication.”

Then select “copy.”

Ay

%] Orders &&dIn Basket ¢ Myi-Vents <D OrderHx GG Label Hx := TrackBoard [E] OR Status Board £
nse Preparation X
Int
ew Sched
isplay Template Just now
pmpounding and Repackaging P Orders Minutes in Queue
Ew i-Vent
one Book Iy E : 42
tient Care 4 0 2 292
armacy 4 0 2 17
Radiology ¥ Eurgery 0 3 57
yrgery 4 0 1 2
Erferprise Billing » Jc/Cardiothoracic Surgery 0 1 167
Hi » pery 0 1 40
Referrals v fEr v i g
Rep/ADT v |in queue: 50 minutes)
Scljeduling 4
Reports V?
R;un Management 3 [ ]
CZID v & Hospital Billing Tools v |
Admin \ 8 1dentity Tools 4
Personalize [ Patient Care Tools r Calculator
Help » | & SmartTool Editors b ChartRequest
Hyperlinks v 25 Spell Checker » | il clinical References
5] Change Context... Management Console L4 In Basket Class
8 Secure Decision Support S E Lot Manager
G+ LogOut £ Provider Einder X NoShow List
[ Exit Phone Book Qut of Office
& Customize This Menu Inpatient Tools Preference List Editor
¥ Obstetrics Tools & Preference List Composer
*3 Collect Prospective Authorization Frinter S1alus
Tapestry Tools 3 Therapy Plan Tools
3 Quality Measures Management Senvice Area

v

PreflList Selec.

Preflist Copy User

[~ Select Users and Orderin,

PrefList Com.

From user: CANUPP, HOLLY [HEC11]

PreflList Com...

To user: ‘FUNARO, JASON [JF245]

PrefList Copy

Ordering mode: Both

>

—Select Praft

List Types

‘Number of ltems for FUNARO, JASON

=t Number of tems for CANUPP, HOLLY
= —rm et
mmunizations (Inpatient)
Other (Outpatient)
Other (Inpatient)
Office Visits (Outpatient)
Office Visits (Inpatient)
Procedures (Outpatient)
Procedures (Inpatient)
Supplies (Outpatient)
Supplies (Inpatient)
Education (Qutpatient)
Education (Inpatient)
Referrals (Outpatient)
Referrals (Inpatient)
Mursing Orders (QOutpatient)
Mursing Orders (Inpatient)
BestPractice (Outpatient)
BestPractice (Inpatient)
Active Guidelines (Outpatient)
Active Guidelines (Inpatient)
Haiku/Canto Medications (Outpatie
laiku/Canto Medications (In|

"RARAOOATIIOOTaaaaaaaaaanaa

Medications (Inpatient)

K ml

Orders (Inpatient)

Bulk Orders (Outpatient)
Bulk Orders (Inpatient)
Diets (Inpatient)

aann

Clinic-Administered Medication (Inp 59

¥ |Orders (Qutpatient) 23

Double-click the number cell to open the correspanding pref list composer




