Duke WordPress Functional Testing
Winter 2011

1) Visit the Duke WordPress production site and login

Go to http

HYPERLINK "http://sites.duke.edu"://

HYPERLINK "http://sites.duke.edu"sites

HYPERLINK "http://sites.duke.edu".

HYPERLINK "http://sites.duke.edu"duke

HYPERLINK "http://sites.duke.edu".

HYPERLINK "http://sites.duke.edu"edu (post-upgrade testing) and choose to create a site for ‘non-course use’. 

Click ‘Login’ on the main site, and be sure to choose to ‘Click Here’ under ‘To login with your Duke NetID’.

	Did it work?  ___Yes ___No

Notes:




2) Add another Duke user to your site 

From the Dashboard view of your newly created site, click Users, then Duke Users (see instructions here: http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"sites

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"duke

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"getting

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"started

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"addusers

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"/). Add someone you know or use clv4, sjm14, or ssearp (Christine Vucinich, Shawn Miller, Samantha Earp).

	Did it work?  ___Yes ___No

Notes:




3) Add a non-Duke user to your site 

From the Dashboard view, click Users, then Add New (see instructions here: http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"sites

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"duke

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"getting

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"started

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"addusers

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Faddusers%2F)&sa=D&sntz=1&usg=AFQjCNF2EsfSbUTntlDwiYCpw2jTYkXwHQ"/)
Try adding yourself using a non-Duke email (Yahoo, Gmail, etc). Add them as an ‘Author’ or ‘Editor’

	Did it work?  ___Yes ___No

Notes:




4) Change a user’s role 

From the Dashboard view, open the Users menu and click ‘Users.’ Select a user by clicking the checkbox, then select a different role in the dropdown menu above that reads ‘Change role to...’. Click ‘Change,’ to see if it works.

	Did it work?  ___Yes ___No

Notes:




5) Create a new Page. 

From the Dashboard, click Pages>Add New. (for more info, see http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"sites

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"duke

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"getting

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"started

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"posts

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"and

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"pages

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fposts-and-pages%2F&sa=D&sntz=1&usg=AFQjCNHWxM2p9FC0orP8j19141vvBs-fxQ"/ )

a. Add a title 

b. Add text 

c. create a hyperlink 

d. add an image (see http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"sites

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"duke

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"getting

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"started

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"multimedia

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"/ for more info)

e. add a YouTube video (see http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"sites

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"duke

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"getting

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"started

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"multimedia

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fmultimedia%2F&sa=D&sntz=1&usg=AFQjCNEEZEw5w9yjJ9JII7S29bFcWWcM-Q"/ for more info).

f. When you’re done, click Publish and check your results by clicking ‘Preview Changes’

	Did it work?  
Adding a Title              ___Yes ___No
Adding text                  ___Yes ___No
Creating a Link            ___Yes ___No
Adding an image         ___Yes ___No
Adding a video            ___Yes ___No
Publishing the Page   ___Yes ___No
Notes:




6) Create a Post. 

1. Add a title

2. Add text

3. create a hyperlink

4. add an image

5. add a YouTube video

6. add a category (Choose ‘Add New Category’ in the Categories box to the right of the post editor) 

7. add a tag (in the Post Tags box underneath the Categories box

8. Publish the Post and check your results by clicking ‘Preview Changes’
	Did it work?  
Adding a Title              ___Yes ___No
Adding text                  ___Yes ___No
Creating a Link            ___Yes ___No
Adding an image         ___Yes ___No
Adding a video            ___Yes ___No
Adding a category      ___Yes ___No
Adding a tag                ___Yes ___No
Publishing the Post    ___Yes ___No
Notes:




7) Upload a file to a page or post 

While editing a Post or Page, click the star/starburst icon next to ‘Upload/Insert’ above the text editor box. This will open the Add Media box. Select a document, PDF, etc and try to add it to the page or post. 

	Did it work?  ___Yes ___No

Notes:




8) Change the site’s theme 

Click and expand the Appearance menu. Select ‘Themes.’ Activate the theme of your choosing. Visit your site by clicking the site title at the top of the Dashboard to verify the theme changed. More info: http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"sites

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"duke

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"getting

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"started

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"customizing

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"/ 

For the purposes of this test, only switch between Arclite, Coraline and Twenty Ten.

	Did it work?  ___Yes ___No

Notes:




9) Activate a plugin 

From the Dashboard, click and expand the Plugins menu. Click ‘Plugins’ to open the Plugins options. Choose a plugin and click Activate.

	Did it work?  ___Yes ___No

Notes: (which plugin did you choose?)




10) Deactivate a plugin

From the same menu as #10, find the same plugin you activated and click ‘Deactivate.’

	Did it work?  ___Yes ___No

Notes:




11) Add a Widget 

From the Dashboard, click and expand Appearance, then click ‘Widgets.’ Choose any Widget in the Available Widgets box and drag it over to your Sidebar to put it into place. This will add the widget to your sidebar on your site. Visit your site to verify the widget shows up in the sidebar.

For more info: http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"sites

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"duke

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"getting

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"-

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"started

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"customizing

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fsites.duke.edu%2Fgetting-started%2Fcustomizing%2F&sa=D&sntz=1&usg=AFQjCNEC5cwemdTuxyNvmJhmIZtg_dL3vA"/ 

	Did it work?  ___Yes ___No

Notes:




12) remove Widget

From the same menu as #12, find the Widget you added to the Sidebar and drag it out of the Sidebar box to remove the widget. Visit your site (refresh if your site is already open) to verify the widget is no longer in the sidebar.

	Did it work?  ___Yes ___No

Notes:




13) Testing roles

Start while you’re logged in as an admin. Go to your Dashboard and view the options. Place a check when the option is available. If the option IS NOT available please leave the box BLANK. Once you complete viewing as an admin, make your non-Duke user account an ‘editor’ and login as that user (tip: try logging in using a different browser - that way you can keep your admin role open at the same time). Go to the Dashboard of the same site and check the options you see for the editor role. Finally, make your non-Duke user account an ‘author’ and do the same.

	Option
	Admin 
	Editor
	Author

	Dashboard
	
	
	

	My Sites
	
	
	

	Akismet Stats
	
	
	

	Posts
	
	
	

	Posts
	
	
	

	Add new
	
	
	

	Categories
	
	
	

	Post Tags
	
	
	

	Media
	
	
	

	Library
	
	
	

	Add New
	
	
	

	Links
	
	
	

	Links
	
	
	

	Add New
	
	
	

	Link Categories
	
	
	

	Pages
	
	
	

	Pages
	
	
	

	Add New
	
	
	

	Comments
	
	
	

	Appearance
	
	
	

	Themes
	
	
	

	Widgets
	
	
	

	Menus
	
	
	

	Custom CSS
	
	
	

	Plugins
	
	
	

	Plugins
	
	
	

	Akismet Configuration
	
	
	

	Users
	
	
	

	Users
	
	
	

	Add New
	
	
	

	Your Profile
	
	
	

	Duke Users
	
	
	

	Tools
	
	
	

	Tools
	
	
	

	Import
	
	
	

	Export
	
	
	

	Delete Site
	
	
	

	Admin Bar
	
	
	

	Settings
	
	
	

	General
	
	
	

	Writing
	
	
	

	Reading
	
	
	

	Discussion
	
	
	

	Media
	
	
	

	Privacy (note: you should see 5 options for privacy)
	
	
	

	PermaLinks
	
	
	

	Please note any additional options that appeared for a given role.
	
	
	


